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HOW “B2 WRITING FOR ALL” IS DESIGNED

B2 Writing for all aims at familiarising students with all letter and essay types typically encountered in B2-level exams. Upon
completion of this book, students will have acquired a thorough foundation for writing, before they choose which type of exam
suits them best. More specifically, they will have learned how to deal with guided and non-guided tasks, use texts creatively
and paraphrase information. At the same time, they will enhance their brainstorming, technical and organisational skills and
enrich their vocabulary.

INTRODUCTION }

The first part of the book consists of three introductory lessons, each one devoted to 1) informal letters / emails, 2) essays and
3) formal & semi-formal letters / emails respectively. Each lesson provides a thorough analysis of issues related to organisation,
structure and register. Basic theory and practice are included to ensure consolidation. The theory is in Greek so that it can
be clear and understandable for all students, while practice and instructions are in English. The introduction also includes
presentations of all types of letters, essays and descriptions typically encountered in a B2 exam, accompanied by useful
expressions, suggested writing plans and linking words / phrases.

UNITS 1-4 (LESSONS 1- 12) |

The main part of this book is divided into 4 units, covering 1) informal letters / emails, 2) essays, 3) formal & semi-formal letters
/ emails and 4) descriptions. Each unit consists of 3 lessons.

e The first lesson of each unit presents two similar writing tasks. The first one is accompanied by a model and relevant
exercises while the second one is assigned for homework. These lessons focus on basic technical and organisational skills.

e The second lesson of each unit features a guided task, accompanied by one or two relevant texts. These lessons focus on
using and paraphrasing information from texts and also contain technical and organisational exercises.

e The third lesson of each unit presents less guided or non-guided tasks, accompanied by lead-in, brainstorming, technical and
organisational exercises. These lessons focus on developing students’ critical thinking and autonomous writing. In addition,
for each 3rd lesson, there is an extra text with accompanying exercises at the end of the book, to be used at the teacher’s
discretion, in class or as homework.

EXTRA LESSONS |

Extra lessons 1 - 3 present letters of invitation, of complaint and reviews. They all feature two similar tasks. The first one is
developed in a model and the second one is assigned for homework.

All lessons also contain useful expressions, relevant vocabulary and suggested writing plans. It is not compulsory to
follow these plans. Students can provide their own plan for each topic as long as it makes sense. Teachers are provided
with indicative models for all tasks to photocopy at their own discretion, whereas students are provided with space to
rewrite their corrected essays / letters.

EXTRA TOPICS ;

At the end of the book there are extra topics (informal letters / emails, essays, formal & semi-formal letters / emails and
descriptions) both guided and non-guided, which can be used throughout the year, as a form of revision and consolidation.

PROPOSED TEACHING PLAN

B2 Writing for all is designed to cover a period of approximately six months, leaving ample time to focus on specific exam
preparation. Each teacher, student and class has specific needs and the teaching of writing cannot be formulated in the
same way as the teaching of other skills. However, here are some general suggestions regarding the order of teaching this
book:

. Introductory lesson 1: Informal letters/emails

. Unit 1: Informal letters/emails + Extra text (Unit 1, Lesson 3)

. Introductory lesson 2: Essays

. Unit 2: Essays + Extra text (Unit 2, Lesson 3)

. Introductory lesson 3: Formal & Semi-formal letters/emails

. Unit 3: Formal & Semi-formal letters/emails + Extra text (Unit 3, Lesson 3)
. Unit 4: Descriptions + Extra text (Unit 4, Lesson 3)

. Extra Lessons

WNO O WN-=

The sections of the introduction entitled “Types of letters”, “Types of essays”, “Types of descriptions” and “Useful linking
words & phrases” can be used for a reference during the course of the year.

e The “Extra topics” section can be used either throughout the year or after completion of this book.

e Teachers are recommended to allocate one teaching period each week to writing.
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® 1. INFORMAL LETTERS / EMAILS

‘Eva avernionuo / ¢\ ypdupa r) email aneubuvetal oe KAMolo PINKS 1) olkeio pdowrto. Mmopel va euxaplotei Tov
TIAPAAATTIN Yla KATL, VA TOV CURPBOUAEUEL, VA TOV EVNEPWVEL, VA TOV TIPOCKAAEL KTA.

AOMH KAI OPITANQzH

1. TIPOZ®QNHZH (SALUTATION)
informal letter: Dear Mike,
email: Hi Mike!

2. EIZArQrH (INTRODUCTION)
KdBe eloaywyn eival dlapopetikr) avdloya pe tnv mepiotaon. Mevikdtepa Opwg pa swoaywyn prnopel va
epLEXeL OAa 1) KAMoLa arnd Ta TapakATw oTolxela av kal epdoov eEUNMPETOUV TO BEQ:
e XQIPETIONO - greeting: How are you? | hope you are well.
e a avapopd oto ypdupa / email oto omoio anavtdg - a reference to the letter you are replying to: I got your letter
asking..., | was glad to hear that...
e TO OKOTIO Yla TOV omolo YPA®eLg - purpose of writing: I’'m writing to inform you about...
e TNV dnoyr| oou - thesis statement: / believe that you should...

|
EXercise:® Read the introduction below and identify each separate part. nlq_ ﬂ

;

”poonder]os 0 AG
tHow have gou been? / got yourbetter a few days agosbut | was too WG puciyse :AOHY:;[O:: va ,
b“f} with mg exams to write ack ﬂwgwa} Ive been f/ri’nki')g about :g‘ Va mpoomomeeic | 6 81%:::2
4 D” ¥4 Ay T IOIOC ¢ 2 ,
your drgument with your sister and | have a few suggestions to help Qnélpelg Qi‘goCTg Va 2Kopdoeig
"0 Rt . ) orofe
improve things between you tuo. greeting CULPUNE € Yia vy erepmne
reference to the letter youi have received TO B€pa o ciikolq, i

purpese of wiiting
» \ ’ #

3. KYPIQZ ZQMA (MAIN BODY)
210 KUpiwg owpa avarrtiooetat To B€ua. To Téoo PeyAaAo Ba eival Tokupiwe cwua-kabopiletal and To 6plo AEEewv
TIou op(Cel To BEa. Av L. TO dplo AéEewv elval 150 AEEeLS, mpopavwg Ba amoteleltat arnd pia mapdypago. Av opwg

TO Oplo eival 180-250 AEEelg Ba amoteAeitat amnod 2-3 mapaypdPpouq.

NnQz NA XQPIZQ TIZ NAPATPA®OYZ;

A. ‘Otav 1o Bépa pe kabodnyei

Mrmopel oto B€ua va eival Eekdbapo To Mwg va xwploelg Tig apaypdpoug. MN.x. av To B€ua cou Agel “discuss the
problem and suggest solutions” eival pavepd 4tL Ba aPlEPWOELS A TTAPAYPAPO YLA VA TIEPLYPAYELG TO TIPOBANUA
kat AAAn pia (i dUo) yia va rpoteivelg AUoELG.

B. Otav 1o 6épa dev ue kabodnyei

Av To B€pa eival o “eAelBepo” kal dev Ot Kateubuvel, TOTE TIPEMEL va amo@acioslg Hovog/n oou nwg Oa
opyavwaoelg Tnv kabe mapdypapo. AkoAoubnoe ta &g Priuata:

e okéYou 2-3 10€eq rou anavrolv ato B€ua

o Eexwploe KAGE IAEA ZE MIA =EXQPIZTH MNMAPATPA®O

e av 21 napandvw 1O€eq eival mapdpoleg, opadomnoinoe Teq

. ‘Otav 1o 8€pa €xel TOAAd epwTHHATA

Av 10 B€pa €xel mapandvw ard 2-3 epwTrata kat O yiveTal va anaviioelg 1o kabéva ae EexwpLaTr mapdypagpo,
kdve Ta eEng Pripata:

e OKEYOU amavtioelg yia OAa Ta epWTrUaTa

e BdAe TIg anmavinoelg ou eival MAPAOUOLEG 1] €XOUV AOYIKY Oelpd oTny idla mapdypapo




@® 2 ESSAYS

2’auTrv TNV Katmyoplia avrikouv 6Aa ta &(dn ypartou Adyou mou dev eival ypduuata (compositions, articles, accounts,

stories). Ta articles dpwg €xouv Kat TitAo.

AOMH KAI OPTANQzH

1. EIZArQrH (INTRODUCTION)
KdBe sloaywyn eival SlapopeTikn avdloya pe Tnv Tiepiotaon. Mevikdtepa OPwG A eloaywyr] Unopel va meplExet

6Aa M kdrola and ta napakdtw otolxeia av kal epdéoov eEUnNEETOUV To BEUQ:
e €va yevikd oxOAlo - general comment mdvw oto B€ua: It is a sad reality that...
e £va balanced statement (for and against essays): Although the Internet is a miracle of modern technology, its

dangers should not be ignored.
e Tnv dnoyn oou - thesis statement (opinion essays): | am of the opinion that the Internet is an invaluable tool.

Exercise:! Look at the following introductions. Which one is from a for & against essay and which from an opinion
essay? Underline the balanced statement and the thesis statement.
2. More and more teenagers today prefer going on

1. More and more feenagers foda} pref'er spendmg
/zoéidag with their ?f'riends, instead of with their famiég(.

their /wéidags with their friends, instead of with their
family.Gaing on holiday without parental supervision
 benefits for teenage children, but its dang of that age Sor many reasons.

f/louéd nof\éaigﬂggébalanced stateaent: for &against essay thesis stateinent: opinioisessay

The Internet has both adva'nfages and disadvanfages.

Eixer-gise:‘ Rewrite the following senitence io present a balanced statement, using the phrases given.
TR ﬁ |

a. While it cannot be denied that ...., it isitrue.that ... as well. P
ot
While it cannct be denied that the Internet has.many.-dvantagesiit is true thatit hasisome, . ... . U4 alanced  statement f
ouoLd ,
AISAAVANAGES AS WO .o m\p ) GESI,KQI TG Sdo |
Eupeg €VOQ chT']HClToq |

HE JOUSETEPO Ugog.

b. No one can deny that ...., but .... cannot be ignored.
No.one.can.deny. that the. Internet has.many. advantages, butltsidisaavanic be.i . Mrtop Bt Vi Xpnmuonomegf
omv - eloaywyn A otov

""""""""""" eniAoyo, Blaitepa drqy Be
c. Although .... has ..., its .... should also be taken into account. {nrettain anoyr] pag,

Exercise:! Read the first topic and introduction and underline the general comment and thesis statement. Then,
read the second topic and general comment, and write an appropriate thesis statement. )

Nowadays, littering is a common phenomenon in both T?P
urban areas and in the country. Do you think people
who litter should be punished?

Today, most people prefer watching
DVDs at home to going to the movies.
How do you feel about this trend?

Evarthesis statement
SVl N 8gon noy
naipvelq oto gog;

Not ondy in cities, but also in rural areas there aretoo 1o, eéuilroq ePWTNUa
many people who throw rubbish away in the streets. .

Goi'ng to the cinema has gmduaéég
become outdated as the may’on’fg of
peopée fodag( preb"er sfag(ing in and

Anoteeg( TNV KeVTPIKNA

10€a e &

unpunished and that strict measures should be taken OAn n lc':(;;::cnq'}(al
TIPEMEL

,,,,, Va ompicet ™ B€on
aut).

re'nfing a DVD instead. | feel that this is




® 3. FORMAL & SEMIFORMAL LETTERS / EMAILS

‘Eva enionuo ypduua 1j email aneublvetal oe kdamnolo avwtepo mpdowro (editor, manager, head teacher). Mnope( va
EVNUEPWVEL TOV TIAPAAATTIN Yia KATL, VA TOV EUXAPLOTEL, va ekppdlel éva apdnovo KTA.

AOMH KAI OPTANQzH

1. MPOZ®QNHZH (SALUTATION)
e av yvwpiCelg To dvoua tou apaliren: Dear Mr / Mrs / Miss Taylor, i Dear Ms Taylor av dev yvwpiZelg Tnv
OLKOYEVELAKN KaTdoTtaon Tng yuvaikag
e av dev yvwpllelg To dvoua Tou napalArm: Dear Sir / Madam,

2. EIZArQrH (INTRODUCTION)
Kd&Be eloaywyry eival dlapopeTiky avdloya pe tnv mepiotaon. Mevikdtepa SUwg a ewoaywyr) urnopel va
TePLEXEL OAa 1) KAola and Ta apakdtw otolxela av kal e@doov eEunmpeTouv To Bua:
e Ula avagopd oto ypdpupua / email / advertisement oto omolo anavtdg - a reference to the letter/email/avertisement
you are replying to: I am writing in reply to your letter... / in response to your advertisement...
e la avapopd oTn ox€omn anoogTtoAéa - mapaAnm: / recently bought a computer from your company...
e TO OKOTIO Yla TOV omolo YPA®eLlq - purpose of writing: I’'m writing to complain about...
e Tnv dnoyn oou - thesis statement: / believe that you should...

']f:-xe-r-eiM Each of the following introductions has two_sentences which are not recessary. Find these sentences and
cross them out.

1.l am a high"school student and | recently, read an 2. Mg— name -is -Susan- Brown- and | Yive- in-54 West
article in your mevspaper about the construction of @ | -anie=€xetermilianm vm'fing to complain about a DVD
cdr park in'the tentre of our city. Is-: carpark whad-this- player | purchased at Your store three dags a40. 1 biked -
<ity really needs? | am writing to share my thoughts #eur—seéec-ﬁon—of—pw plagyers very much-and-lI-believe
with you, as | am convinced that this péa’n will have a 1 chose the-best. There are two probée'ms with it which |
negative eftect on our historical city centre. Here-are would Uike to draw your attention to.
my-arguments-against it.

3. KYPIQX ZQMA (MAIN BODY)

2710 Kuplwg ocwpa avarrtiooetal To B€ua. To éoo peydlo Ba eival To Kupiwg ocwua kabopiletal arnd 1o dplo AEEewv
Tou opiCel To BEua. Av Ti.X. TOo dplo AéEewv eival 150 AEEelg, mpopavwg Ba anoteAeltal and uia mapdypago. Av SpwG
To Oplo elvat 180-250 AEEelg Ba amoteleital and 2-3 mapaypdpoug.

NQz NA XQPIZQ TIZ NAPATPA®OYZ;

A. Otav to 6éua e KaBodnyel aPplepwWvw LA TTAPAYPAPO yia KABE epwTnua.

B. Otav 10 B€ua dev pe kabodnyel, oképroual 2-3 1B€eq ToU anavtolv oto BEua, aplepwvw yia kabewd wa
Eexwplotn napdypago f opadorolww 2 13€eq av eival mapduoleg otnv (dla mapdypago.

. ‘Otav 1o B€ua €xel TTOAA epWTAUATA, OKEPTOUAL anavtroelg yia 6Aa kat Balw doeg Taipldfouv Aoyikd oty dla
napdypagpo.

TI NEPIEXEI H KAOE NMAPATPA®OZ;
Av 10 6plo AEEewV elval KPS Kal TO Kuplwg owpa anoteAeital and pia pévo napdypago, (owg Kat va pn xpelaotel va
avartU&elg AeTTopeEP WG TIG WOEEG TOU. AlaPOPETIKA 1 KABE MAPAyPaPOG TPEMEL VA TIEPLEXEL:

A. TOPIC SENTENCE (©EMATIKH MPOTAZH) Eivat ouvrfwg n mpwtn mpdtaaon Kat pia nepiAnyn tng napaypdeou.
B. SUPPORTING SENTENCES

e explanation (eme€nynon): 1-2 mpotdoelg ou eEnyouv tn Bepatikr) mpdtaon

e example / result (mapddetypa / anoté\eopa)




Informal letters / emails

® Lead-in: In-class discussion
e What is the difference between the two pictures?
e Where would you rather live? Why?

e \What are some problems of living in the country
/in a city?

) Writing Task

Your friend Mark’s family are thinking of leaving the big city and moving to the country. Your family has been living in
the country for over ten years. Write a letter to your friend discussing the advantages and disadvantages of living in the
country, to help him decide. Your letter should be approximately 200 words.

In your letter you should include: ~® an introduction

® the advantages and disadvantages of living in the country
® a conclusion with your personal opinion

£®] "Topic Analysis |

n Who is the letter to? E What does the taskiask you to do?

a. Mark’s parents To discuss the pros and cons of the country

b: A friend who needs advice on moving house b. To describe the pros and cons of the city

@ Afriend who needs help'deciding whether to move c. To give advice on how to travel to the country
oL . A A
= I
~ = Dear Mark - . — . .
Y | was h to hear that your family are comsidering-moving to n €ollocations 5 Fill in-the expression with
o PPy kot o wrds [froimn the imovel létter.
< : the counf:yside. As | have been Zlvmg here mgseéf' for many years, _
22 lcan tell you all about its benefits and drawbacks. 1. ......fresh_ ... produce
d e First of all, nothing compares to living close to nature. There 2. outdoor . activities
" ® are trees, fields and forests everywhere, and we enjoy fresh produce, 3. employment . opportunities
:! straight from the farm. Secondly, you have the opportunity to 4 go... cycling.. .
i lay outside and do many outdoor activities. Mg friends and | for ' _
= peay Y = o 5. .....animal. ... farming
- o instance, go cgcéing every a{ay and we often swim in the nearby 6. modical  emergency
« .

That's mot to say, of course, that éivifng in the counf:y doesn’t
have its drawbacks. To begin with, there is a back of facilities and

amenities, such as hospitals or a cinema. lf there's a medical ED erivatives - Find derivatives of the

ollowing words in the model letter.
emergency or we want a nighf out. we have to travel to the nearest f 4

YOOV VVOBBONRBDEERRDVOBLLY

~2 Lown Moreover, it is difficult to get a job here, as most employment a. employ — ..employment..........
o opporfunifies involve agricuefare or animal f'ar'mi'ng. b. cycle — eyeling...
< AL in all, despite its disadvantages, | believe that living in the c. medicine — ...medical.

- counfry is a greaf choice and | wouldn't change it for the wordd. d. act - activity.....
o /hope you will come to see it my way. e. farm —  farming..........
N Take care, f. live —_ living...........

u Sandra g. choose — ...choice. ..

N
o



®  Describing pros and cons
n Try to think of two advantages and two disadvantages of living in the city and write i ';_

them down in sentences. Use the words given to start your sentences. You may use
the NOTES space of this lesson to write down any additional ideas you may have.

] 1. The main advantage of living inacity isthat there.is.a wide.range.of To come Tt
{ an
‘2 entertainment . sources.for.you.to.enjoy.in. yourfree Hme. ... fdvantage, think  of
2 What is good about,._ >
g 2. In addition, there are plenty of job opportunities in.many fields. To come up with g
< disadvantage, think of
What is baq about...?”
f_’u) . . . TO (o) .
5] 3. One of the disadvantages of living in a city is that there is serious pollution explan “;'_e up with an |
< , ¥ nation, think of
'<z: frOM 0@ HEAMFIC, ..o why is it good or bag?”
>
2 4. Besides, there is a lack of parks and green spaces for outdoor activities, * o EE————— |
2]
A

have come up with above.

ﬂ Write supporting sentences for each one of the advantages and disadvantages you I i

1. Yougaa.enjoy. for. example, going to.the theatre or thesGiieNa:ei VIsiliag 2 fiusedn a8 Towexpiain a point you [

often.as.you like. (since everything is within easy.reaChi)u.. .. o .. b ik b L ¢an use expressiong like
. -8 . - , this means thatminsethar

25 No gidite, what you are interesicdiGQINGRIAC city giie @y gliefiops RR0ING ... S wEll s\ s id say, etc ‘
from.taxr-caving.ta.advertising, taus. providingiwork for @Veryone......................... To give an example you' |

3. Uafortunately, ¢ars not only pollute the air with their exhaust fumes) but they also. ;::’n ;J:re ::;::::'Zpl:t, su;h ,
Lauseconsiderable noise pollution, which may be difficult to getusedito. [T [T show the resiiltof ’an acc;ﬁo:

4. This.means that children are maestly confined indoorsyiesorting o playing video t};:: \(/:\:; ’ U:ti a:oa result, '
and computer games. As a.result, ifiey-lose contact with-nature and do.notget . ... the reason y0[:l L i:p;rzsss :
enough exercise. * because, since, etc, ’ 1‘

A EANE S ——
o Conclusions

n Read the following conclusions. Which expresses an opinion and which a balanced statement?

1 To sum ap, aéf/mag/» éiving in a t0at has many advanfag(es, 2 Al in all, both éiving in a house and éiving in a tat have

| prefer the luxury of living in a house. | hape my Cetter their benefits and drawbacks. It is up to you to decide what
heéps you decide what would be best for you to /mg. your needs are and what is best for You in the éong run.
opinion balanced statement

ﬂ Now rewrite the conclusion of the model letter, so that it expresses a balanced statement.
All.in.all, life.in both.the. country.and.the.city.has.its.advantages.and. disadvantages.. It.is.up.to.you.to.decide what your.
needs.are.. (what your.ideal living conditions.are). and what is.best for you.in.the 1ong.cun.. ...

o Writing on your own

Your friend Linda’s father has accepted a job in the city and her family are leaving their house in the country in order to
move there. You have been living in the city for many years. Write a letter to your friend discussing the advantages and
disadvantages of living in the city. Your letter should be approximately 200 words.

In your letter you should include: ~ ® an introduction
® the advantages and disadvantages of living in the city
® a conclusion

* indicative sentences and ideas - students provide their own answers 21



® NOTES

® USEFUL EXPRESSIONS

One of the main benefits / drawbacks of... is
A major advantage / disadvantage of... is
The best /worst thing about...is

W

®  USEFUL VOCABULARY

FOR THE COUNTRY

live close to nature, breathe clean air, enjoy fresh produce,
reconnect with nature, experience rural life, farming, cattle,
forests, do outdoor activities, live in peace and quiet

FOR THE CITY

employment opportunities, job prospects,

entertainment sources, medical / educational facilities,

traffic jams / congestion, overcrowded streets,

hustle and bustle, lose contact with nature, confined indoors,
impersonal relationships, isolated people, alienation

FOR BOTH

there is a lack of, there are plenty of, there is a wide range of,
offer a variety of, provide sb with the opportunity to,
give sb the chance to, enable sb to

INFRODUCTION
1-2 sentences:
- greet

- make a reference to the
letter you are replying to

- say.why you are wiiting

MAIN BODY
1st paragraph
- 2-3 advantages

+ explanations / examples

2nd paragraph
- 2-3 disadvantages
+ explanations / examples

N.B. Order of paragraphs
may be reversed

CONCLUSION
1-2 sentences:

- summarise

- say your opinion

22

SUGGESTED PLAN



u n‘t 1 Copy your corrected letter here: Lesson 1

Dear Linda,

first moved here.

o i N v £ I
YVIIT audJt VVILIIITT . TGV VOCNO.

| can’t wait to_hear your news.

Bye for now,

Jack

23



nit 1_ Extra text & exercises
MOVING TO ANOTHER CITY - HOW TO HELP YOUR CHILD COPE

You have been handed a transfer order in your office or you
have accepted a new job in a new city. When you break
this news at home, you will face mixed reactions from the
children. A move or relocation will not only affect parents
but it will definitely affect the children seriously. For children,
a large part of their world revolves around their school,
teachers and friends. The unfamiliarity with the new place
will give rise to certain apprehensions which should quickly
be put to rest. Here are some tips:

Before the relocation

e Communicate the news to your child early on and explain
why the decision to move is better for everyone

e Ask them to speak out about their apprehensions and try
to clear them up

e Explain to them how they can help in the move and make
the move fun

e Give your children an opportunity to meet and say
goodbye to.all their friends and teachers. Let them collect
their contact numbers, email IDs, and addresses.

® Delegate responsibilities during thesmove =tlike keeping

n Find the collocations from the text.

1fbreakthe A€ws ... L. 1.
L s— mixed ... reactions 2.
3. delegate . ... responsibilities 3.
4. keepa...checklist . . . ... 4.
[T making. ... friends 5.
6. familiar ... interactions . 6.
7. spend time 7.
8. . extracurricular. ... activities 8

a checklist of everyone who needs to be informed, or
maintaining the packing list, or helping to pack some of
their own things.

After the relocation - making friends

After relocating to the new place, itis a good idea if parents
consciously spend more time with children - playing,
talking, being together, etc. This will help children adjust
better, knowing that familiar interactions with parents are
not affected by the move.

Encourage them to enroll in extracurricular activities so that
they make new acquaintances. Visit your local community
centre for information on activities suitable for children.

After the relocation - school
At the new school, put in a word with the teacher asking
him/her to help the child settle in class. Encourage
your child to participate in school clubs. Reassurance and
support from the teacher will help the child to settle in.
For the first few weeks, spend imore time talking to your
child when he/she comes hoime from/the new school. This
will help you isolate quickly any problems in adapting:

ﬂ Find,words in the text which mean.

responses — ...[4actions

moving to another place —
the state of not knowing sth —
worties, concerns — __apPprehensions (para i)
responsibilities (para 2)

duties —
on'plifpose— ConSCioUsly{para 3y
adapt — adidst (darayd

not relatedto-schoot—=

extracurricular—(para 3)

B Fill in the table with the missing verbs, adjectives or nouns from the text.

VERB / ADJ. NOUN VERB NOUN

react reaction interact interaction
decide decision act activity
communicate communication reassure reassurance
responsible responsibility collect collection
informed information isolate isolation

ﬂ Read the following informal phrases and find the equivalent formal ones in the text. The first one is an example.

. not knowing the new place —

. will cause some fears —
. tell your child the news —
. talk about their fears —

. assign duties —
. take up new hobbies —
. get to know new children —
. notice if he / she has trouble getting used to the new school —
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Extra lesson 1§
@

Writing Task

Write a letter to a friend from another country inviting him or her to stay with you for the Christmas holidays. Make sure

you include descriptions of your Christmas traditions as well as suggestions about what you can do together in your town.
Your letter should be approximately 200 words.

() Model Letter

n Read the following model letter of invitation and fill in the missing phrases from the box below.

is really worth a visit / thanks so much for your last letter / | really hope you accept our invitation / say hi to your
folks for me / there are a lot of things / another thing we could do is / let me tell you a couple of things about

Dear Sand}

tow  are gou? 1. _..Thanks.so.much for your last letter feééing me  about your life in @ngéand
Guess what? Mg[ mum sa%(esfea' we invite you to Athens for Christmas. Kd be so grem.‘ it you could come!

2. . Let me tell you.a.couple of things.about. Christmas here in Greece as well as some f/u‘ngs we could do.

Christmas in Greece is an important /wéida} especiaé@ for students, as we don't have schoo? for two weeks! We usuaéég
exc/wmge 9if'1,‘s on New Year's Eve rather than on Christmas Dag, and on Christmas Eve, my mother aéwags cooks a /mge dinmer

for a2¢ our relatives.

While you)re herey3y . there are a lot ofthings I'd Uike us to do. The new ﬁcropoéis Museum 4. .. o
................................. a/ly wortha visit .. . e especiaéég since | know you’re interested in /lisforg
5. 4. Anoter thing we coulddois ... go to our coumf;y house in the mountains, about twe hours away from Athens.

H's in an area that gefs rea”ﬂq crowded in the winter because of the ski season. We could 40 sklmg or snov'/boardmg thers, if
you ike.

6. .....Lreally.hope.yau.accept our.invitation....! Hease write back to tell me if there's an}f/ling else you want us to do and
to ask me any other questions you may have. Take care formou

Love,

Mary
PS7. ... Say. hi.ta.your folks.forme...... and tell them we bl take good care of you here!

ﬂ Look at the model again and answer the following questions.

. Who is the letter from and to? from Mary to Sandy.

. What is the purpose of the letter? to invite Sandy to Athens for Christmas

1
2
3. What does Mary usually do during the Christmas holiday? ..She exchanges gifts and has dinner with her relatives
4

. What activities does Mary suggest doing? Visiting the Acropo/ls Museum, going to her country

() Writing on your own

Write a letter to a friend inviting him or her for the summer holiday. Make sure you make some suggestions about what
you can do together and what your friend should bring with him / her. Your letter should be approximately 200 words.

®  USEFUL EXPRESSIONS

it’d be great if we could, we would also be able to, you may also enjoy, ...is worth a visit, there are a lot of things to
do / see, another thing we will, | will also show you, during the high / low season, if you come... we’ll be able to
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Copy your corrected letter here:

Dear Tim,

How are you? | was thrilled to hear you passed your driving test. Congratulations! I’'m writing because | have some

exciting news: my parents told me | should invite you to come to Greece during the summer!

If you come, we'll have a fabulous time. First of all, we’ll definitely go to my country house by the sea. It’s only an hour

from Athens but it’s got a breathtaking view of the sea and we could go swimming every day. Also, as summer is high

season, there will be lots of other people so we’ll certainly make new friends. Another thing | want us to do together

is go to the local sports camp. It’s only for five days but we’ll play football for hours every day.

If you can come, there are a few things you should bring. First of all, you’ll definitely need a swimsuit and swimming

accessories like a scuba mask and flippers. Don’t bother about towels or suntan lotion — my mum’s got plenty. Also,

if you like the idea of the sports camp, you'’ll have to bring a sleeping bag, a tracksuit, and proper trainers. Oh, and

don't forgei a good pair of sunglasses.

o USEFUL VOCABULARY ts] | ‘SUGGESTED PLAN

FOR THINGS TO DO INTRODUCTION

1-2 sentences:

- greet your friend

- make a reference to the letter you have
received and say why you are writing

go for a walk / drink / picnic, go to the beach / mountains, go on a trip,
go swimming / hiking / cycling / sightseeing / camping, eat out, go
shopping, buy souvenirs, taste traditional food / dishes, listen to local
music, not much to do, quiet nightlife

MAIN BODY
1st paragraph
FOR THINGS TO SEE - mention things you will do and see
beautiful scenery, breathtaking view, archaeological sites, historic
places, museums, zoo 2nd paragraph
- recommend things for him / her to bring
FOR THINGS TO BRING CONCLUSION
1-2 sentences:
CLOTHING: swimsuit, flat shoes, sandals, sweater, jumper, shorts, - say that you hope he / she will accept your

T-shirts, beach bag / towel, goggles, trainers, slippers, tracksuit,
outfit, tights high heel shoes

OBJECTS: camera, video camera, torch, sleeping bag, umbrella, sun
glasses, binoculars, credit card, pass

invitation and that you will have a great time

You may also add a P.S.
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